Kenya Women Parliamentary Association
P. O. Box 41842-00100
Nairobi, Kenya
Tel: +254 20 2848 397
Fax: +254 20 2243 694
Email: info@kewopa.org
Website: www.kewopa.org

TERMS OF REFERENCE FOR COMMUNICATIONS INTERN
About KEWOPA
The Kenya Women Parliamentary Association (KEWOPA) is a cross party caucus for all women Parliamentarians that works to promote and protect democracy and advocates for women’s rights. KEWOPA’s envisions a society where women and men are equitably represented in Parliament and
decision making in public and private spheres to promote sustainable development. The organization was formed in 2001 by the three women parliamentarians in the Eighth parliament and was registered by the Registrar of societies under the Societies Act in 2007.
KEWOPA works under the following areas namely; Legislative and Oversight function,
Representative function and Institutional Strengthening function. KEWOPA subscribes to the belief
that women just like men, have equal rights to participate in all aspects of governance in Kenya and
are therefore committed to ensuring that the country’s policy and legislative framework redress
gender disparities and other injustices that undermine sustainable development. KEWOPA works
with a large network of development partners, state and non-state actors in the implementation of
specific programmes. KEWOPA’s network has a strong voice in lobbying and tracking of
implementation of legislation. The association has, among many other things, been involved in
advocating for women’s rights and gender equality. It has a broad and comprehensive regional and
international experience, working with international bodies like the Inter-Parliamentary Union (IPU),
UN bodies, and sub-regional bodies like the Eastern African Sub Regional Support Initiative for the
advancement of Women (EASSI) among others.
The Kenya Women Parliamentary Association (KEWOPA) seeks a Communications Intern.
JOB PURPOSE
The Communication Intern will report directly to the Programme Manager and support activities related to branding and visibility, development of messages, managing the website and dissemination
of project information in consultation with the team.
PRIMARY RESPONSIBILITIES
 Facilitating strategic internal and external communication collaboration among partners
 Media relations: Building and maintaining media relations; undertaking media work and
monitoring coverage including supporting the management in preparation of press releases
and responding to media enquiries.
 Event visibility: Identifying opportunities and ensuring visibility of KEWOPA at key events.
 Support Materials development: Undertaking and managing the development of KEWOPA
materials for promotional and/or fundraising activities, including writing, and editing newsletters, factsheets, brochures and materials for meetings, events, field use, as well ensuring
their appropriate and timely dissemination.
 Project information management: support the storage of programme information and ensure that all project information is up to date.
 Provide support in strategic communications campaigns that will help advocate for the Gender Agenda.
 Contribute towards the KEWOPA newsletters.






Regularly update the KEWOPA website and all the social media channels with increased
functionality, strengthening exchanges with KEWOPA members’ communications teams ensuring increased visibility of KEWOPA through change stories, articles, and blogs.
Support the creation of communications material and content that support KEWOPA’s objectives.
Support the management of the KEWOPA membership database to ensure up to date member details.

REQUIRED QUALIFICATIONS
Bachelor’s degree in Communications, journalism, public relations, gender studies, development
studies or in any other relevant subject.
REQUIRED EXPERIENCE
 This is an entry level positon. A strong experience in the use of social media to advance a
communications strategy/agenda.
 Keen on supporting the design and execution of communications strategies and campaigns
with a keen interest in the legislative and governance field. (particularly in the field of
gender equality and women empowerment).
 Up to date on industry trends in communications and knowledge management and able to
stay ahead of the latest developments in gender and development.
LANGUAGE:
 Outstanding oral and written communication skills
 Excellent proven written and spoken knowledge of English and Swahili
REQUIRED COMPETENCIES
 Ability to communicate complex development issues in a popular manner.
 Technical skills in the use of social media for effective communications.
 Ability to work on own initiatives as well as a member of a team and ability to work with
minimal supervision.
 Strong understanding of principles of gender equality and principles of gender
mainstreaming;
 Strong organizational skills, with ability to meet deadlines.
 Advanced skills in Microsoft Office, Graphic Design, Adobe Reader, etc.
 Documented research, data interpretation and writing skills for producing inputs – both text
and photos – to various media including newspapers, websites, and magazines.
 Hands on experience with photography and simple video productions.
 Must be available to travel on short notice as the job demands.
Method of Application
KEWOPA invites applications from qualified persons to join our team. Please send your application
letter and CV that contains three referees as you apply with the position title as subject/reference.
All applications should be sent to recruitment@kewopa.org by Wednesday, 24th August 2022 at
5.00pm.

NB: Applications from non-eligible candidates will not be considered. Evaluations will be done on
a rolling basis, only shortlisted candidates will be contacted and invited for interviews.
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